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INTRODUCTION

The purpose of this document is to guide and assist students and their parents

in implementing a home-based learning program with the IFS in today’s

unpredictable and ever-changing environment.

It has been prepared by the IFS teams, based on their experience and

practice, and taking into account the various feedback from users, parents and

students, following the different phases of home-based learning within the

school. It shall apply as of 3 consecutive days of home-based learning.

The target objectives are to:

• Keep the pace and effectiveness of learning as close as possible to

in-person learning, with reference to the programs,

• Enable students to engage in participatory and productive work in

order to ensure that their progress can be measured,

• Foster the best possible contact between students and their

teachers, to keep students engaged and prevent individual isolation

and dropping out,

• Achieve a balance in performing school work by rotating

synchronous and asynchronous times, virtual and independent

sessions, group and personal work.

The following items should also enable students to commit to an appropriate

individual daily and weekly routine, based on their level of study and degree of

autonomy, and ensure a good balance between school and personal/family

life.

They also take into account the student’s age, the constraints and

circumstances associated with the conditions of virtual schooling specific to

each student and family.

The IFS leadership team
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4

STRUCTURE

Students and their teachers follow the schedules on Pronote:
the virtual sessions offered will take place during the respective
time slots for each subject.

ATTENDANCE

Teachers record student virtual attendance via Pronote to track
each student’s activity. However, the students’ activity can also
be assessed through documents uploaded, homework,
multiple-choice tests, etc.

SYNCHRONOUS/ASYNCHRONOUS TIMES

The school day includes a mix of synchronous time slots (live,
interactive virtual sessions) and asynchronous time (based on
independent personal work). This personal work is essential to
ensure learning.

These times may vary significantly and are adapted to the
activities offered and the students’ ages.

The leadership defines the synchronous time slots in the
students’ schedules (4 sessions per day).

BREAKS

Consistent breaks and meal breaks are scheduled to make it
easier for families to plan.

OVERVIEW
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WORKLOAD

The focus is continuity of learning and helping students: the
overall workload outside the classroom hours should be
streamlined. Homework to be done outside of class time
reduces actual virtual schooling time.

MAIN TEACHER

After the first 3 days of the home-based learning, the principal
teacher of each class will set up a meeting to lay out the
remote learning terms. The teacher will also set up a time for
weekly feedback with the class, if necessary, to address any
difficulties encountered.

UNDERSTANDING TOWARDS STUDENTS

The teaching teams take into account the various family
situations and potential technical issues but are still demanding
enough to maintain pedagogical continuity.

SPECIAL SITUATIONS

Needs-based, individualized support is provided for students
with special needs or learning disabilities, with the involvement
of the entire staff.

You will also find in appendix information regarding new
student orientation during home-based learning.

OVERVIEW
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PREFERRED 
DIDACTIC AND 
PEDAGOGICAL 
APPROACHES
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SCREEN TIME

The length of the virtual classes varies (40 minutes of a 55-
minute session, 15-30 minutes working in sub-groups, etc.) to
prevent students from being continuously on Zoom, particularly
for subjects with several weekly time slots.

The focus will include a variety of synchronous activities
(activities bringing teachers and students together).

PEDAGOGICAL CONTINUITY:

The primary objective is to maintain work practices while
advancing through the program to build essential skills.

The pace of learning and homework is adapted for exam
classes.

ASSESSMENTS:

Assessments may be given during home-based learning.
Formative assessments are preferred to summative
assessments. Different types of assessments are used: self-
assessments, peer reviews based on criteria grids (adopting
evaluation criteria), oral presentations, observations on
collaborative documents, by expertise, etc.

ADAPTABILITY:

Lunch breaks will be around Noon for all virtual modules.
However, there still may be asynchronous work during that
time. Students may take lunch at another time if they wish.
Feedback is given throughout the day on a flexible basis to
take into account family constraints and/or asynchronous
activities (off-line discussions, for example, by email), to limit
the evening workload.

PREFERRED DIDACTIC AND PEDAGOGICAL 
APPROACHES
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MAINTAINING REGULAR CONTACT
among students and between students and teachers

The teachers’ Zoom instructional schedules will be defined
over the week and balanced out with the initial schedule.

All IFS rules shall apply during virtual sessions, as referenced
explicitly in the digital charter (proper attire, no food or drink,
appropriate turn-taking and working environments, etc.). The
GDPR guarantees students and teachers image protection
rights under penalty of sanctions. Screenshots may be taken
only with the person’s (or family’s) prior consent.

The teacher will be available by email during independent
instructional time off Zoom.

Group work is encouraged to promote socialization and
cooperation and to establish a more consistent pace of
learning.

KEEPING STUDENTS MOTIVATED

To keep home-based learning meaningful and consistent, the
expectations are specified in students’ assignment logs (setting
the type and terms of the activities planned). Regular feedback
is given on the objectives attained (skills validation,
assessments, etc.)

Activities requiring class participation will be an integral part of
learning: research, guided group and independent work flipped
classrooms, mini-projects over several hours with final report
rather than a multitude of small-scale activities, etc.

Feedback on the required homework will be given to students
in order to keep them motivated to learn.

PREFERRED DIDACTIC AND PEDAGOGICAL 
APPROACHES
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TOOLS AND 
MATERIALS
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TOOLS AND MATERIALS

PRONOTE for the organization

This is our central tool:
• Attendance
• Assignment log to keep all work together in one place. Links to

virtual sessions, handouts and worksheets are also found
there.

• Students must access their personal Pronote portal regularly to
manage their daily work. The update for the following day can
be accessed after 6:00 pm.

HANDOUTS AND WORKSHEETS

Google space (Drive or Classroom) and Pronote are the
preferred tool for uploading/downloading documents.

VIRTUAL SESSIONS

The note (see appendix) symbols indicated on the schedule
are used to indicate future live sessions.
Students will find the connection information in their Pronote
assignment logs (or schedule).

COMMUNICATION

Students may contact the teachers at their IFS email address
1stletteoffirstname+lastname@ifs.edu.sg, which they can find on
Pronote.
They can also contact school life or the office if necessary.

CLASS TOOLS

The teachers use the customary tools:
• Writing tools: Padlets, Quizz, video modules, etc.
• Auto-correct tools
• Websites
• Digital manuals
• Collaborative tools: Google environment
...

Teachers are asked to avoid using new platforms.
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Student performance is monitored and tracked to prevent dropping out and to foster
returning to in-person learning, by:

• The Chief Educational Advisor (CEA)

• The educational assistants

• The main teachers

• The school psychologist

• The nursing staff

• The entire teaching staff

TRACKING 
STUDENTS
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COORDINATION

There will be weekly communication (by phone, Zoom or
email) between the CEA and the main teachers to discuss
student attendance and share feedback on the work expected.

PEDAGOGICAL SUPPORT

The most vulnerable students (students with special needs,
educational difficulties, sensitive students, or students lacking
autonomy) will be assigned to educational assistants as of the
first home-based learning sessions.

The family will be contacted if a student is having difficulty.
This allows for personalized relationships and follow-up in
conjunction with in-class interactions.

The staff involved hold weekly videoconferences to share
information.

We offer special assistance for students who have difficulty
with the French language.

The main objective is to provide students with a voice of
someone fluent in the language via specific interventions:
• restating instructions,
• maintaining the practice of the French language,
• instilling trust and avoiding emotional withdrawal

(de-socialization) or loss of motivation.

TRACKING STUDENTS
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School life lst-viescolaire@ifs.edu.sg

6e- 3e CEA cpe2@ifs.edu.sg

5e- 4e CEA cpe3@ifs.edu.sg

High school 

CEA

cpe@ifs.edu.sg

Office secadjoint@ifs.edu.sg

Psychologist psy.secondaire@ifs.edu.sg

Infirmary sante_sec@ifs.edu.sg

TRACKING STUDENTS

TECHNICAL SUPPORT

Connection problems must be resolved as soon as possible. If
necessary, please do not hesitate to contact the departments
involved as well as the teachers (see the contact list below).

NEWS

Information will be available on a specific website to maintain
regular communication between the school and families:
Secondary school home-based learning site

CONTACTS

mailto:Lst-viescolaire@ifs.edu.sg
mailto:cpe2@ifs.edu.sg
mailto:cpe3@ifs.edu.sg
mailto:cpe@ifs.edu.sg
mailto:psy.secondaire@ifs.edu.sg
mailto:Sante_sec@ifs.edu.Sg
https://sites.google.com/ifs.edu.sg/ensadistance-secondaire/principes-directeurs


14

APPENDICES
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APPENDIX 1

Symbols of scheduled synchronous sessions 

(virtual sessions) 
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APPENDIX 2

New student orientation 

during home-based learning

Individual orientation

In-person orientation on the student’s first day, or virtually at
the IFS on a home-based learning day or on the student’s first
day.

● Orientation by the CEA (Chief Educational Advisor) for
an introduction to and tour of the school.

● Distribution of materials, such as textbooks, reading
books, and Chromebook

Tools tutorial

Students should familiarize themselves with the digital tools;
Pronote, Gmail, Zoom, Classroom with a school staff member.

● Either in-person with a CEA
● Or virtually with a CEA via Zoom - A tutorial (currently

being developed by EMC students) will be sent to
students beforehand

Monitoring during the first week

An educational assistant will monitor the home-based learning
to address any potential issues encountered by students.
Discussions can be scheduled based on the student’s needs.

(Orientation for the student on the first day of class, in-person)


